Quick start: Bring your own device == Windows10

5 things to get going quickly

Using your own device at work or school? Here’s how to get set up.

1. Add your work or school account

e
& Home Connect to work or school
| Find a setting el Get access to resources like emall, apps, and the network.
Connecting means your work or school might control some things

Accounts on this device, such as which settings you can change. For specific
A info about this, ask them.
A= Your info

Follow these steps... @ + Connect
= Email & app accounts

(1 |

Select the Start == button > B X
@, Sign-in options

Settings £ > Accounts R >

g — I B Access work or school
Access work or school B4 > Set up a work or school account

A, Family & oth |
Connect + > type your work amily & other people

You'll get access to resources like email, apps, and the network. Connecting means your
work or school might control some things on this device, such as which settings you can
change. For specific info about this, ask them.

Q

Sync your settings

or school email address > Next
> and then finish the rest of the
Wizard. . | Isomeone@example.corr
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2. Set up your work account in the Mail app

Select the Start ®& button > find Mail = in the list of apps and open it > enter your work or school email address
when you first set up the app.

If you've already set up the Mail app with a personal account, then add your account to the app. Here’s how:

1. Select Accounts

= O
el = Reply Reply all Fol
Search Lo = Reply & FReplyal = Manage Accounts
New mail Inbox All v Microsoft OneDrive )
11/18/2016 1037 PM Select an account to edit settings.
Accounts Bing Come back to OneDri
Cherie, stay entertained on Thank Tlimcie'i:ja:ggzu1r|I::ek‘ccm C:Jtlook I
Outlook 2 What to watch, read, and do durir 3:23 AM chene yang@outiook.com
cherie_yang@outlook... Vesterday )
Add an account x [T .
Folders Pinterd ¢  Link inboxes
We foun Ch
Inbox 3 Afew ne oose an account
+ sidscont @= 2, Select Add account
Drafts Sy E Outlook.com ’
A Outlook.com, Live.com, Hotmail, MSN
Sent ltems Pinters
Love out
A Trending HE Exchange
Exchange, Office 365
More R 0
Microg E Google
i e— 3. Select your work account
El Yahoo! Mail ’ . .
viecnes oo If you don't see it listed, select Advanced set-
!
Pinterd <] icioua up and follow the instructions.
Love gar|
Trending
. Other account
pinterd [ POP, IMAP ‘ |
ﬁ Advanced setup
Close
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If you already use Outlook...

Setting up an additional work account won't take long.

Have Outlook 2016 (the desktop app)? Add Account x

Open the app and select File > Info > Add ———@ | AutoAccount Setup .
) ) Outlook can automatically configure many email accounts.
Account and follow the instructions.

@ E-mail Account

Your Name:

Example: Ellen Adams

E-mail Address:

Example: ellen@contoso.com

Password:

Retype Password:

Type the password your Internet service provider has given you.

If you use Outlook.com...

The steps are similar, but they're different
for each version of the app. O Manua setup or additionsl server types

The simplest thing to do is open the app, S —

select the question mark in the upper
right, and search for “add account.”
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3. Set up your Calendar account

Select the Start & button > find Calendar & in the list of apps and open it.

1. Select Settings €3

Month View - Calendar

= ~ ~ November 2016 [HTeday |EI0ay B Settings
) Sunday Monday Tuesday Wednesday Thursd|
T OV Manage Accounts @—— 2. Select Manage Accounts
11/20 22 E! W 24
November 2016 —
Personalization
Su Mo Tu We
1 2 3 27 29 30 12/1 | Calendar Settings
g Weather Settings
4 > 6 7 8 What's new
Help
1l 12 13 14 15
Trust Center
More calendars 18 19 20 21 9 R
~ o2 About
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Month View - Calendar

= ~ ~ November 2016 [HfToday Dipay [=]Workweel ¢ Manage Accounts

Monday Tuesday Thursday Frida

+ New event Sunday

/20

Select an account to edit settings.

~ Outlook

cherie_yang@outlook.com

22 o 500 /a4 23 Ml 4907450 24 Ml aser42 25

November 2016

Su Mo Tu We

3. Select Add Account
+ addaccont @=== And then follow the
27 28 29 30 12/1 2 instructions in the
window that opens.

4 5 6 7 8 9
A~ Outlook
Calendar
il 12 13 14 15 16
18 19 20 21 22 23
More calendars
= e
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4. Connect to Wi-Fi

If your work or school has a Wi-Fi network, you'll want to be on it. You're going to need to get the password
from your support person before you can connect.

1. Select Wi-Fi 7

It's on the taskbar in the lower right
corner of the desktop.

MSFTCORP
® Connected, secured

comrip
Secured

A W 7 dx z02pm [

MSFTDEV
* Secured

2 MSFTOPEN
2. Select a network and then Connect Open

Other people might be able to see info you
send over this network

|:| Connect automatically

Connect

exec_viibaci
.
Secured

Network settings

e

Airplane mode

A W 7z dx z0apm [
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5. Connect to work or school resources

If adding your work or school email account in step 1 above didn't automatically give you access to network resources,

you'll need to connect to them.

Note that connecting to them can mean that you give up some control of your settings. For example, your passwords
might have to meet their requirements. For more info, you're going to have to ask your work or school.

8% Home

Find a setting P

Follow these steps...

Accounts

Select the Start @ button >

A= Yourinfo
Settings 2y > Accounts 2 >
Access work or school =3 > &1 Email & app accounts
Connect ‘|‘.

Sign-in options
B=d Access work or school

A, Family & other people

@)

Sync your settings

Connect to work or school
(et access to resources like email, apps, and the network.
Connecting means your work or school might control some things

on this device, such as which settings you can change. For specific
info about this, ask them.

Connect
+

Related settings
Add or remove a provisioning package
Export your management log files

Set up an account for taking tests




